Alaska Career and Technical Education (CTE) Plan 

FY13 Implementation Grant Application

Complete and submit this entire application packet
by the deadline of July 16, 2012.
Proposal Cover Sheet

	Title of Proposed Project:
	

	Number of Students Served by Project:
	

	Grant Funds Requested:
	$

	Budget Breakdown:
	Program
	$ 

	
	Equipment/Materials/Supplies
	$ 

	
	Budget Match
	$


	Name of Applicant:
	

	Mailing Address:
	

	Program Manager*:
	

	Telephone Number:
	

	Fax Number
	

	E-mail Address:
	

	Fiscal Contact: 
	

	Telephone Number
	

	E-mail Address: 
	


_________________________________________ Date__________________

Signature of Program Manager*
_______________________________________________________________

Printed Name and Title of Program Manager*
* Grantee hereby designates the Program Manager as the main contact person for communication on this grant, including programmatic and fiscal areas and all reporting and invoicing.
	For AWIB Use Only:  This grant is approved, including all grant conditions in the RFP, all conditions of the original grant proposal, and any amendments or revisions as negotiated.

	Grant Number:
	CTE-IGP-13.

	Approval Date:
	

	AWIB Signature:
	


CERTIFICATION:

I certify to the best of my knowledge that the information in this application is true and correct.  I certify that I am legally authorized to sign and submit this application and to financially commit the applying organization to the project should it be selected for funding under the Alaska CTE Plan FY13 Implementation Grant Program.  I further certify that the applicant will comply with all applicable State and Federal laws and regulations as well as all grant conditions during the implementation of this project if it is selected for funding.

_________________________________________ Date__________________

Signature of Certifying Officer:
_______________________________________________________________
Printed Name and Title of Certifying Officer
Certifying Authority (Officer) Contact Information:

	Name:
	

	Address:
	

	Telephone Number:
	

	Email Address:
	


Proposal Checklist for Applicant’s Reference
 Cover Sheet with signature

 Certification Page with signature

 Project Abstract
 Project Budget, including matching funds and source(s) of match

 PLCP Checklist
 Project Importance and Four Required Elements
 Project Implementation and Impact
 Project Staff Experience and Qualifications
 Submitted before the deadline

Submission Details: 

In order to be considered, each completed application must be submitted to the issuing office, DOLWD/AWIB, in either of two ways:
1. Via e-mail (preferred): All sections of the application required by this solicitation, , including scanned signature pages with the appropriate signatures and the electronic budget spreadsheet document, submitted via an emailed attachment no later than 4:00 PM on July 16, 2012, to CTE@alaska.gov; OR
2. Via United States Postal Service (USPS) or other verifiable delivery service: All sections of the application required by this solicitation, including signature pages with the appropriate signatures and hard copies of the budget spreadsheet pages, postmarked on or before July 16, 2012, submitted to:

State of Alaska

Department of Labor and Workforce Development/
Alaska Workforce Investment Board

Attn:  Colette Smith, AWIB Administrative Assistant

1016 West Sixth Avenue, Suite 105

Anchorage, Alaska 99501

It is strongly recommended that applications be submitted early and use a method than can verify the date and time of submission if necessary.  Late submissions will not be reviewed.

Applicants Please Note
The companion document, “FY13 CTE Implementation Grant Program Application Guide” contains complete details and instructions  – you may download it from http://www.labor.state.ak.us/awib/cte.htm.  
Please read the entire Guide and this application packet carefully before responding to this solicitation.

All applications are limited to 10 pages starting with page 1 of this application document. It is the applicant’s decision on how to “spend” the pages, i.e. expand a section at the expense of another.

SECTION 1:  Abstract (General Project Information)
(This section does NOT count towards the 10-page limit)

Provide a brief, clear project abstract.  Include a summary of the need, impact, and proposed outcomes of the project and an overview of how it is aligned with the Alaska Career and Technical Education Plan.  This section sets the context for the proposed activity and may be published as general information.
Start here:  
SECTION 2:  Project Budget (Page 8 of Application Guide)
Maximum Score:  25 points
(This section does NOT count towards the 10-page limit)

The budget must be specific and the budget narrative must explain each amount, how it was computed, and how it is necessary to support the project.  All budget items must be within the scope of the project.  You must complete both the budget line item page and the budget narrative page.  Save and close back to the application under the “file” menu.  A separate version can be saved to your computer files by using the “Save As” function under the “file” menu.  Please refer to Page 8 of the Application Guide for more detailed guidance on completing this section.
Double click on the icon below to activate a MS Excel Workbook and enter your budget information.  (You may also download the spreadsheet separately from the AWIB CTE website at http://www.labor.state.ak.us/awib/cte.htm.)

[image: image1.emf]CTE IGP FY13  budget spreadsheet.xls


SECTION 3: PLCP Checklist - (Must complete Column B below – this page does NOT count towards the 10-page limit)
	Column A:  Alaska’s Recommended PLCP Components
	Column B
Indicate with an X each item to be included in your program’s  PLCP

	Personal Development
	 

	Personal information
	 

	Interest inventory
	 

	Personal skills inventory
	 

	Personality assessments
	 

	Learning style assessments
	 

	Volunteer activities
	 

	Awards or recognitions
	 

	Activities, clubs, other groups, CTSOs
	 

	Personal goals
	 

	Rate employability skills ("soft skills" or "professional skills" - 
e.g., punctuality, dress, hygiene, etc.)
	 

	Academic Development
	 

	Academic goals
	 

	4 + 2 Plan or Program of Study
	 

	Transcript
	 

	Graduation requirements
	 

	Statewide test results
	 

	Plan for support services/interventions as necessary
	 

	Tech prep and/or dual credit courses planned and completed
	 

	Postsecondary exploration results
	 

	Postsecondary entrance or placement tests
	 

	Postsecondary search and applications
	 

	Financial aid/scholarship information
	 

	Career Exploration and Development
	 

	Career goals (short and long term)
	 

	Career clusters information
	 

	Career exploration and comparison
	 

	Labor market information
	 

	Work experience, including internships, job shadows, etc.
	 

	Technical skill attainment/training
	 

	Certifications, endorsements, or credentials earned
	 

	Resume
	 

	Cover letter
	 

	Job application
	 

	Letters of reference
	 

	Employment history
	 

	Mentors, networking, etc.
	 

	Additional components to be included in PLCPs if applicable
	 

	
	 

	
	 

	
	 


APPLICANT NOTE: THE 10-PAGE LIMIT BEGINS HERE
SECTION 4:  Project Importance and Required Elements (Page 7 of Application Guide)


Maximum Score:  40 points
Provide a narrative identifying the importance of the proposed project to the local CTE program and its students and how it addresses each of the four required elements shown below: 
(1) Proposed project must include a plan for implementation of Personal Learning and Career Plans (PLCPs), including a checklist [provided in Section 3 of this application] showing the minimum components of a PLCP that all participants will complete;

(2) Proposed project must implement at least one priority that has been identified by the Alaska Career and Technical Education Plan Action Committee;

(3) Proposal must document the demonstrated need for the project and describe how it will provide a lasting benefit; and

(4) Application must provide evidence (e.g., letters of support) that shows the proposed project is coordinated with partners, at least one of which is from business/industry.

Narrative start here:

SECTION 5:  Project Implementation and Impact (Page 8 of Application Guide)



Maximum Score:  25 points
Describe the project management plan and identify the projected impact of the project on the students. The project’s objectives, methods, and anticipated results should be clearly defined and appropriate to the project. Include a narrative explanation of the management plan and how the impact is measurable and important to preparing youth and adults for careers and further education and/or training.  Complete the table below to summarize your project objectives and timelines.
Objectives and Timeline Summary (add lines as necessary; use of bullet points is encouraged)
	Objective
	Timeline
	Responsible Staff
	Major Activities

	
	
	
	


Narrative start here:
SECTION 6
Project Staff Experience and Qualifications (Page 9 of Application Guide)




Maximum Score:  10 points

Provide documentation that demonstrates that the applicant and any partners have the capacity, and administrative expertise to successfully complete the project.  Provide documentation that identifies staff and their tasks and qualifications in implementing the project.
Narrative start here:  
AK CTE Implementation Grant Program FY2013 Application Form
Page v

_1399980909.xls
CTE Grant Line Item Budget

		CTE Implementation Grant Program Budget FY13

		Grantee:

		Project Title:

						Budget Amount

		Category

				CTE Grant		Match or		Total

				Amount		In-kind Amount		Budget

		Travel

		Contractual

		Supplies

		Equipment

		Other

		Totals

						GRAND TOTAL

		A BUDGET REVISION REQUEST IS REQUIRED IF BUDGET ITEMS ARE CHANGED.

		A narrative explanation is required for ALL budget revisions.





CTE Grant Budget Narrative

		Narrative Description of CTE Implementation Grant Program Budget FY13

				Grantee:

				Project Title:

		Item		ORIGINAL				Narrative Description

		Number		Budget				Please include a COMPLETE description of each line item.

				Amount		Category

		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15

		16

		17

		18

		19

		20

		21

		22

		23

		24

		25

		26

		27

		28

		29

		30

		31

		32

		33

		34

		35

		36

		37

		38

		39

		40

		41

		42

		43

		Copy and attach additional pages as needed.






