Running the Participant Detail report
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Steps to access the participant detail report

From home screen: click on Participant which takes you to the screen you see here;
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Search Box

In the search box type in the name of the participant you want to find;

Then, select the participant name.
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1.'E,-’5I:art| J @ @

J I i€ Participants: All Parti...

o) R 5 1 u

W

b

a
|~] o

“JEyD Ay mAia 0] 243y yug B

Page 1
B =

BEIRERRE T

J | Search Desklop

P

[¥a ~ | ®100% -~

| &a

|« Z:00FPM



lrl'_'.;'Participants: All Participants

S ———
I‘-“ http: [/ fdol-tst-icn

View

\_} .*\—__/.

Edit

File Fawarites  Te

f:f Favorites | i;‘g E Suggested

di Participants: All Participants - Mic

Participants Wieww
| Ackivake
= .
=
T Edit T
Records

My Workplace| & | Ci-

4 My Work
[2} pashboards
o Activities
ﬁ Calendar
@ Reports

& Jueues

‘& Access Requests
_g Announcements
gl Suppart Cases

4 Managemenkt
#% Participants

@ Cases

= Enrallments

& My Workplace
i ¥endor Administration

ﬁ_ﬂ Administration

{_'.‘ Participant: Fake, Super - Microsoft Dynamics CRM - Windows Internet Explorer

2 http:fidol-tst-icm. extlabor . akfICrmain, aspxretc=100388extraqs="%3F _gridType%:3d100358%:26etc%:3d 10036 26id%%3d %2570 74496661 - 1 366-E21 1 -B25F-005056A501 00%:257 d%=26pagemode ¥ 3di

’.\B usiness Partnerships Roger Hamacher
I &
Participant add
“.I:IEfl Save & Mew Eﬁ| Copry a Link @ |_| % @ W
: | “« ” .
= ﬂ gl E-meil a Link E‘L @ Select “Run Report” which
Save  Save & Run Skark Run W
Close Warkflow Dialog  [Report - Intro o) p ens u p t h e ty p es Of
Save Collaborate Process Run on Current Record
- —~— reports that can be run;
Ae Porticinant Participant Cetai | " I" i b
= M Select “Participant Detai s '
|: Information Faker SI.IIJEI' p
Mgl Skatus Active re p (0] rt
Related
Y
4 My Work * Information
L:% Ackivities Type * |Individual ;l Participant Murmber |8IZIIZID22431
L& Closed Activities
ig Access Requests First Mame * [Super ot i l11211958
4 Managenent Middle Marne * | Gender IMale ;l
Cases
g Last Mame ™ [Fake SaM ™ j123-12-1223
5] Contacts
",} TABE Tests Pay Wendor Mumber | S5M Mok Provided |l
#f Groups
Participant Contact Details
Main Phone * II:QD?:I 123-1232 IMailing Address ;I
Alternate Phone | Add ar e HEtary. ..
Email &ddress * |
Rarp 2
Skakus Active Last Modified 1,/30,/2013 10:30 AM

|http:,l',l'du:nl-tst-icm.extlal:uur.ak,l'ICM,l'_rt |javascript:;

[T T T e mtemet

[#3 - [®100% -

+ Safety = Tools - .@.-

>

Roger Hamacher

ICM =

o

]

MBI 3] MILA 0] 343Y {ID E_a | ~

{ Pagel )
) z

istart| | [ @

J i€ Participants: All Participa. .. “ {€ Participant: Fake, Sup...

J | Search Deskhop

e

[va ~ | H10% ~ 4

| &a

)

K|« Z:0ZFPM



il Edit  Wiew Favorites  Te

- Favorites | o W8 suggested

44 Participants: All Participarts - Mi

E Participants View
j Activate
— ok
]
- I

Mew

Edit S¢

Records

My Workplace| ¢} | L3~

| My Work
(28 Dashboards
o Activities
4] Calendar
i_“'_j Reports

& Queues

& Access Requests
_é Announcements
i]_] Suppott Cases

| Management
§% Participants

@ Cases

= Enrollments

# My Workplace
; ¥endor Administration

@ Administration

o

Save !

Case Ma

;

Related

Infarm
Motes

4 My Wo

ﬁ il
Lé Zh
& A

4 Manag

&
= Cc

ar

| TE

¥

i o

tpe/idal-tst-icm. extabor, ak TCM)_re |D':""'3

ther

File @R L
The report below will be displayed
o4t okt bbb @ Juow = Find | mext b, » % &
Participant Detail =
Daie: 12-03-2013 .
Fake, Super Time: 14:03:49 -
Status: Active
Participearnt Scmmcry

Parsonal Information: -

Participant Number: 200022431 55N Provided? Provided Birth Date: 1121998 -

Gender: Ilale Main Phone: (907 123-1232 Alternate Phone:

Email Address:
Race; ther Demographics: ]

Unlmown/Tot Provided: Yes Yeteran: Tes
Ethnicity: Individual with a Disahility: Yes

Hispanic/Latino: Tes Alaskan Resident Wi 30 Days: Tes

Cuse - Fake - 1302013 :I
Referrals:
Enrollment: WIA Youth

Enrollment Date:
Addittonal Participant Information .

Citizen Status:
‘ r_'l-_a'_.- e e L iy Fy I dJ

|D|:|ne |_|_|_|_|_|_|@ Internet |«_:‘ - | F100% - A - 4

o

* Safety = Tools = I@Iv

Roger Hamacher
1M =

©

o

YD Y] M3LA 0] 343 {2 =.!r | I

Page 1
% i i

|¢_.i - |+‘ 100%: - ‘I,.y:

start| | [} &

J @ Participants: &l Participa. .. | @ Participant: Fake, Super ... “ @ Report Yiewer: Partici...

J | Search Desklop

go)

J@ €|« 2:03PM
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2. In the search box type in the name of the person you want to find;
3. Then click on the case name to open the case.
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